THE GLENVAR HIGH SCHOOL HONOR CODE

     We the students of Glenvar High School of Roanoke County Schools, in order to maintain a high level of integrity, to strive honestly in all endeavors, and to perpetuate an atmosphere of trust between peers, students, and faculty do hereby establish the following principles we hold of value and the consequences for the failure to uphold these principles.
I.	CHEATING and STEALING are types of behavior that do not promote the high standards that Glenvar High School students set for themselves.  The following actions are all considered to be cheating:
· The copying of answers from another individual on a test or any independent assignment.
· The plagiarizing of an author's work (published or unpublished) without proper credit.
· The discussing of a test or independent assignment with another student who has yet to complete the test/assignment.
· The use of notes or other aides during a test unless specified by the instructor.
		Cheating may result in a zero on the assignment and a discipline referral to administration.  Upon the second offense the student may be suspended from extracurricular activities in which he/she may be participating in during that grading period in addition to receiving a zero on the assignment.  Additional incidents may result in suspension
		Stealing is the deliberate act of taking dishonestly and secretively any property belonging to someone else.  Any student caught stealing will be punished accordingly by school and/or local law enforcement officials.
II.	VANDALISM is detrimental to the appearance of our school and degrading to the reputation of our student body.  Any student caught defacing or abusing school property will be punished accordingly by school and/or local law enforcement officials.
III. Public use of PROFANE, VULGAR, or ABUSIVE language has no place here at Glenvar High School and therefore will not be used out of respect for peers and teachers.  Infractions may be dealt with by any faculty, staff or administrative member.



Always treat other people in the same manner that you would want to be treated…




Rules and Regulations
 
     A copy of the Roanoke County Schools Student Conduct Code will be provided for each student. The conduct code may also be accessed online at the following web address along with the Roanoke County Policy Manual as it relates to students at www.rcs.k12.va.us .  Students and parents are expected to review the Student Conduct Code and sign and return the Acknowledgment of Receipt along with the Internet Use Agreement.  It is our expectation that students will abide by the Student Conduct Code as well as rules and regulations outlined in the student handbook.

Appearance and Dress	
General Guidelines:
· Short/skirt length should be no higher than 5” from the top of the knee 
· Sleeveless shirts are allowed; however, shoulder straps must be a minimum of  3”  in width
· No undergarments, cleavage, or midriffs should be exposed
· Safe shoes are required at all times

The following should not be worn in school:
· Sleeves with oversized armholes
· See through garments 
· Form-fitted shorts (i.e., biker shorts)
· Cut offs, torn, or ripped clothing above the knee 
· Grossly oversized clothing 
· Shirts with spaghetti straps
· Tube/tank tops
· Heavy or long winter coats 
· Pajamas 
· Bedroom slippers 

Accessories…
The following should not be worn in school:
· Heavy, metal chains
· Any accessories with spikes (jewelry, belts, etc.)
· Dog chains or collars
· Sunglasses
· Headgear including hats, caps, sweatbands, bandanas, wave caps, or scarves (except for religious beliefs)



Miscellaneous…
· Anything considered dangerous, distracting, or disruptive to the instructional environment is prohibited.
· Clothing or accessories should not bear messages or pictures that are profane, obscene, offensive to others, or promote gangs, violence, drugs or alcohol.

Consequences to Dress Code violations: 
First Offense: 		The student will change into appropriate clothing.  
Second Offense: 	The student will change into appropriate clothing and receive one hour of detention.
Third Offense: 	The student will change into appropriate clothing and be assigned to Saturday School.

     Additional dress code violations may result in detention, Saturday School, or suspension.  If a student should refuse to change into appropriate clothing, he/she will be suspended from school for the remainder of the school day.
The administration at each school reserves the right to judge appropriate appearance

Body Sprays/Perfume
     Due to the risk of significant health problems and even death associated with asthma attacks and/or anaphylactic shock; body sprays, aerosol deodorants, and perfumes should not be brought to school or on school buses.  If students are in possession of these items, the item may be confiscated and returned to a parent or guardian.  Repeat offenses will result in disciplinary consequences that may include, but are not limited to, detention, Saturday school, and suspension.

Bullying	

Bullying Definition: Bullying occurs when an individual is exposed repeatedly and over time to negative actions on the part of one or more persons and there is a real or perceived imbalance of power. Negative actions may refer to any word, look, sign, misuse of technology that hurt a person’s body, feelings, and or property.

a. Relational Bullying: The use of peer pressure and manipulation to isolate and/or harmfully target an individual.
b. Verbal Bullying: This term is defined as mocking, threatening, and spreading gossip/rumors/lies.
c. Physical Bullying: This term refers to hitting, shoving, or other physical aggression intended to harm.
d. Cyber Bullying: Cyber bullying is harassing, humiliating, intimidating and/or threatening others on the Internet or through any technological device (i.e. phones, Palm Pilots, pocket PCs, etc.). It can also be sexual in nature. It can involve someone a student knows or a complete stranger. Cyber bullying can include cruel jokes, malicious gossip, cruel and harmful messages, embarrassing information or photographs, and/or Web sites designed to target a specific child or teacher which could involve racial, religious, or cultural slurs. 

Bullying Consequences:  Any form of bullying will not be tolerated.  Consequences for bullying may include, but are not limited to detention, Saturday school, loss of privileges, suspension, and possible expulsion.

Bus-Regulations	
1. Students must ride the bus assigned by the Bus Route Supervisor.
2. Students must catch the assigned bus at both the stop and time designated by the bus supervisor.
3. Students must have special permission to either catch the bus or get off the bus at any place other than that designated.  The request must be made in writing by the parent or guardian and must be submitted for approval to the assistant principal in charge of buses.   

Displays of Affection
      Conspicuous displays of affection are not appropriate for students during school.  Disciplinary measures will be taken for violations of this school rule.  Students are to refrain from embracing or kissing during the school day, at school sponsored activities, or on school provided transportation.

Drugs / Alcohol	
Students shall not use, be under the influence of or have in their possession on school property or while engaged in or attending a school-sponsored activity, alcoholic beverages, marijuana, or any other controlled substance or drug paraphernalia.  Nor shall they give, sell, or distribute alcoholic beverages, marijuana, or any other controlled substance or drug.  

Hall Pass
      Students who are excused from class must have the plastic green hall pass indicating their name, the date, the time, and their destination, signed by their teacher, with them at all times.  



Laptop Regulations
     9th, 10th, 11th and 12th grade students will be issued a laptop for the 2011-2012 school year. The student and parent/guardian will sign a liability statement prior to laptop checkout. The student user is responsible for the safe return of the assigned laptop.
      Laptops will be checked out for the school year. After a laptop has been initially assigned to a student, it will remain designated to that student for the remainder of the student’s secondary education track for a period not exceeding four years. The laptop must be checked out at the beginning of each school year and will be returned by the student at the end of the school year. Laptops will be re-imaged over the summer, and it is the responsibility of the student to backup all documents before the laptop is collected at the end of the school year.
      Every laptop will be insured by a policy purchased by RCPS. If the laptop is stolen or vandalized, the insurance will cover all but a $250 deductible, providing that a police report is filed on the incident. If the computer is intentionally damaged, the person responsible will be liable for the complete repair and or replacement cost and may also be subject to criminal charges.  Current replacement for the laptop model is $1249.00.
      Students are responsible for all parts that come with or are attached to the laptop. These include  stop tag affixed to the top of the laptop, carrying case with the luggage tag attached, CD-RW drive (internal), adapter with electrical connector (2 separate pieces), electrical adaptor plug, adapter for external use of floppy drive, and the  black modem cable for home ISP use.
      An annual fee of $40 per school year will cover the cost of the insurance policy and carrying case.  The insurance policy covers accidental damage to the laptop. Any intentional damage will not be covered and will be the responsibility of the parent/guardian. The fee will be collected prior to distribution of the laptop. If free or reduced lunch has been appropriated for a student, the rate may be reduced to $20.00. The following rules apply to all school computers and laptops:
1. Personal software may not be added to the original configuration supplied by the school (except for printer drivers and software necessary to connect to home ISP). Any software required for instruction by the user must be approved by RCPS Information Systems department.
2. Laptops may not be used to play music (audio CDs, online music sources, etc.) during the school day unless required by a specific assignment and under a teacher’s supervision.
3. No music or video files including MP3, AVI, MPEG, MP4 (or similar types may be downloaded via RCPS network and none can be stored on the hard drive of the school-owned laptop due to issues of copyright ownership and access provided by online sources. 
4. No games should reside on the computer hard drive. Interactive online games reduce network bandwidth and are not allowed.
5. Personal email is not allowed at school. This includes AOL, Yahoo, Hotmail, and other similar accounts. Absolutely no online chatting at school or downloading of chat software.

				



Prescription Medication Administration

     All prescription medication shall be administered by designated school staff at all grade levels.  There are exceptions in which the student may keep certain prescription medications for self-administration. These include: 
1. bronchodilator and steroid inhalers for asthma 
2. glucose tablets, gel, or glucagon administration kits, insulin 
3. Epi-pen 
     The medication and Medication /Request Permission Form should be delivered to the school by the parent/guardian. Medication must be in the original, labeled pharmacy container. The label shall include the name of the pharmacy, the name of the drug, the name of prescribing physician, and the proper directions for use and dosage. (Most pharmacies are willing to provide an extra container for this purpose.) The pills should be counted by the parent and school staff when delivered to the school and documented on the medication log. 
     Using the school form, a written request from a physician/practitioner detailing the student's name, the name of the drug, the diagnosis, dosage, time, route, and duration of medication must be in place.  This form is to be dated and signed by the physician.  A letterhead or prescription pad identifying the physician, specifying the same medication details, and signed by the physician/practitioner is also acceptable.  A written request from physicians/practitioners out of state is acceptable if above criteria are met.  However, the acquisition of a local health care provider is encouraged as soon as possible.  Written parent/guardian permission is also required. 
     When a student has permission to possess and self-administer inhaled asthma medication, the following conditions must be met: 
1. Documentation from the student’s primary care provider must be on file with the school indicating the identity of the student, stating the diagnosis of asthma, and approving self-administration of inhaled asthma medications that have been prescribed; specifying the name, dosage, frequency, and the circumstances which warrants its use. 
2. An asthma action plan or individual health plan that includes emergency procedures for any life-threatening conditions. 
3. Information regarding the health condition of the student may be disclosed to school board employees in accordance with state and federal law governing the disclosure of
information. 


Non-Prescription Medication Administration (over the counter) 
     Written permission must be provided indicating the name of the medication, dosage, time to be given, the reason for administration, and the parent/guardian’s signature on the Medication Permission form.  A hand written note is acceptable if it provides the aforementioned information.

     Medication must be in the ORIGINAL CONTAINER.  Parents who feel their child may self-administer non-prescription medication on their own must:  
1. Indicate on the Medication Permission form that the student has permission from the parent to transport and take the medication.
2. Allow the student to bring only the dosage to be used at school for that day.

     The school nurse is able to administer Tylenol with parental permission.  The attendance office is only able to administer Tylenol if it has been provided by the parent and is available in the attendance office.

Cell Phones, iPods, Electronic Devices
      Students are not allowed to use cell phones, iPods, or other electronic devices during the school day unless the use is under the direct supervision of a faculty member for educational purposes.  These items should be kept in your locker or bag at all times.  If you have a cell phone out, it may be confiscated and, on the second offense, a parent will be contacted to pick it up after school hours.

Parking	
      All vehicles driven to school must be registered with the administrator in charge of parking in the main office.  Students must park their vehicles in the rear of the building in the designated areas.  Students may not leave the school grounds after arrival unless you have permission from the office.  Driving away from school without permission may result in losing your driving privileges at school.  Under no circumstances should you transport any student off the school grounds without permission from the office.  The privilege to drive to school may be revoked by any administrator.
      Registration fee for a parking permit is $40.00.  The fee is pro-rated during the year by semester (20.00 for 2nd semester).  Since bus service is provided by the taxpayers for all students who live over .6 miles from school, the driving of cars to school is unnecessary and expensive.  Those who wish to drive to school must observe these regulations:

1. Licensed drivers will be considered for parking on school grounds.  Parking permits are a privilege and contingent upon remaining in good standing in both academics and attendance.  
2. A current decal must be displayed.  Students may not park on school grounds without a decal.  Decals must be displayed on the back of the rear-view mirror and will be issued for $40.00 each from the office.  YOU MAY REGISTER ONLY ONE VEHICLE.  If you drive a different car to school on a particular day, you must come to the office and be issued a temporary tag.  If a decal is lost or destroyed, students are expected to purchase a replacement at a cost of $2.00.
3. Students are to park only in designated spaces.  STUDENTS MAY NOT PARK IN FACULTY, STAFF, OR VISITOR PARKING.  The faculty parking lot is off limits to student drivers.  Only seniors may park in senior parking spaces (those marked with a green line).  Students who park improperly will be subject to disciplinary action and/or their vehicles may be booted or towed.  Students with more than one parking violation may have their parking privileges revoked.
4. Students are expected to arrive on time for school each day just as if they had ridden the bus.  Being tardy to school because of car problems will be unexcused.  Students who are tardy or absent unexcused five times during a semester will have their parking privileges revoked.  They may re-apply for a permit after one grading period has passed
5. The driver is responsible for the behavior and action of all students in his/her car while on school grounds. The driver of the car is responsible for the car and its contents, and the car is subject to search at the discretion of the administration.
6. All speed limits must be observed:  10 mph in the parking lot and 25 mph in a school zone. Reckless driving will result in the loss of parking privileges.  The Roanoke County Police Department and the school resource officer have jurisdiction over all school grounds.
7. Upon arriving at school, students are to come directly into the building and not remain in cars or in the parking lot.  STUDENTS MUST HAVE PERMISSION FROM AN ADMINISTRATOR TO GO TO THEIR CARS DURING THE SCHOOL DAY. 
8. Students not complying with these regulations will be subject to administrative disciplinary action and/or revocation of parking privileges.  If a student’s parking privileges are revoked, the student may not re-apply for a decal until the following grading period.
9. BCAT/Governor’s School students who drive are required to have a Glenvar High School parking decal.
    	 



Sportsmanship	
      All students are expected to adhere to all school rules while attending sporting events and extracurricular activities.  Students are encouraged to support their team while exhibiting good sportsmanship.  Disrespect toward opposing players, coaches, and/or fans will not be tolerated and may result in suspension from attending activities or other school related disciplinary actions.

Tobacco
     Realizing that tobacco is harmful to your health, tobacco products are not permitted on school board property at any time.  Students, under the age of 18, who are found to be in possession of tobacco on school property, are subject to criminal charges in addition to the consequences outlined below.
First Offense – The student will be assigned to Saturday School.
Second Offense – The student will be suspended from school for one day and assigned to one Saturday School session.  
Third Offense – The student will be suspended from school for three days and assigned to two consecutive Saturday School sessions.

Students will be referred to the Student Assistance Program for all tobacco violations to attend smoking cessation classes.
Valuables
     Items of value should be left at home.  The school cannot be responsible for items that are lost or stolen.  If you do bring items of value to school they should not be left unattended.  If you must, items can be stored in your school locker.  Before leaving the item in your locker, check to make sure the locker is locked and that it is functioning properly.  You should never give anyone the combination to your locker.  In the event that your locker does not lock properly, please report the problem to an administrator at once.  Do not leave valuables unattended in athletic locker rooms.  All personal belonging and valuables should be locked in your athletic/gym locker during PE and while participating in after school activities. GHS will NOT be responsible for any items that are stolen or lost.

Weapons
	
     Students shall not possess, handle, or transport any object that can be considered a weapon or dangerous instrument on school property or while attending any school activity.



Disciplinary Consequences at Glenvar High School

Detention 
      Students may be assigned detention time by a teacher for disciplinary reasons (e.g. talking, misbehavior, etc.).  Detention time will be assigned in increments of thirty minutes or one hour.  All detention time should be made up within 10 school days of the day it was assigned.  Detention time may be made–up from 3:30 PM – 4:30 PM Monday through Thursday.  A schedule of the dates and location of after school detention is available on Highlander Hallways Student Edition on BlackBoard under the GHS information tab.

Failure to Make Up Detention Time
     Students with past-due or excessive detention time will be assigned to Saturday School, or may be suspended out-of-school and could also be placed on school probation until all time is made up.  Students must report to the detention room on time and must have material to study.  Students who are not on time or who do not have materials to study will not be allowed to serve detention.

Saturday School
     From time to time it may be necessary to assign students to Saturday School as a disciplinary measure or to make up school work.  The rules for Saturday School are as follows.
· You must report to Saturday School ON TIME.  Doors close promptly at 8:00 am.  You will be released from Saturday School promptly at 12:00 noon.
· In Saturday School, you will not be allowed to:  sleep, bring food or drinks, use CD players, MP3 players, cell phones, pagers, etc.  You may use your laptop for school assignments only (no web surfing).
· If you fail to follow the rules, you will be given one warning.  You will be dismissed from Saturday School with the second infraction regardless of time remaining.  You will not be given credit for attending Saturday School if this occurs.
· Students will be dismissed IMMEDIATELY for foul language, inappropriate or threatening behavior, rudeness to the teacher, or failing to follow directions.
· There will be a 15 minute break at 10:00 am for the restroom, water, etc.  During that time you may not leave the building, use your cell phone or pay phone.  Students must stay in the area designated by the Saturday School staff.
· If you are dismissed early from Saturday School for not following the rules or choose not to attend your Saturday School assignment, you must meet with an administrator Monday morning.  Students not attending Saturday School are subject to a two day out-of-school suspension

Searches	
	When there exists a “reasonable suspicion” that students’ cars, backpacks, pocketbooks, etc. contain any contraband material, school administrators have the right to search without a search warrant.  Contraband items may be seized, disposed of, or turned over to the School Resource Officer.  

General Information
Accidents
     All accidents should be reported to the front office immediately.  An injured student suspected of having any broken bones should not be moved.  Please secure the assistance of an adult.

Building and Grounds
    It is the responsibility of each student to do his part in keeping the building neat and attractive by putting trash in containers and not marking on furniture, lockers, or walls.

Cafeteria
1. Students are not allowed to be in the cafeteria or purchase food during lunch periods other than during their scheduled lunch period.  
2. Students are not allowed in the hallways at anytime during lunch. 
3. Students are not permitted to leave school property for lunch.  
4. No food is to be taken out of the cafeteria. 
5. Orderly conduct is to be maintained at all times.  
6. Students must have a hall pass from the teacher or administrator on duty to leave the cafeteria.

Change of Address
    A student who changes his address, telephone number, or e-mail address after filling out registration cards should notify the Guidance Office immediately.

Checks
   All checks for payment of fees, pictures, or other materials should be made payable to Glenvar High School.  All checks should include the individual’s home telephone number.  Glenvar High School reserves the right to refuse personal checks from individuals who have had checks returned due to insufficient funds.  Payment in the form of cash, credit card or cashier’s check may be required.

Coordination of Glenvar High School with Burton Center for 
Arts and Technology
	The following rules and regulations apply to BCAT students:

	1.	Transportation is provided, but a student may drive w/ permission
	2.	All students are to be prompt to the bus and to class.  Missing the bus or being late will result in disciplinary action.
	3.	Students suspended from one of these schools are also suspended from Glenvar High School attendance and vice versa.

Daily Announcements

     Announcements will be made daily during first block and at the conclusion of fourth block.  All announcements must be approved by a teacher or an administrator.  Announcements will also be posted on the GHS website daily.

Delayed Openings and Snow Days

    Students should listen to the local radio and TV stations when schools are closed or there is a delayed opening because of inclement weather.  Student should not make telephone calls to school officials, radio stations, or TV stations as they may tie up phone lines and create problems for those in charge of making the necessary decisions.  YOU MAY CALL 562-6000 FOR INFORMATION REGARDING DELAYED OPENINGS, EARLY CLOSINGS, AND CANCELLATIONS.  If there is a delayed opening, school will normally start one hour later. As well, parents will be notified via the Instant Alert system of any delays or cancellations due to inclement weather.



Fire Drills

    Students should follow their teacher’s instructions and the directions posted in the classrooms.  A fire drill will be conducted each week during the first month of school and one each month thereafter.
   

Grading Scale

	A = 90 - 100	Superior Achievement
	B = 80 - 89	Above Average Achievement
	C = 70 - 79	Average Achievement
	D = 60 - 69	Below Average Achievement
    F =   0 - 59	Unsatisfactory 

Honor Roll
     Glenvar High School will recognize those students who maintain an all "A" average and all "A and B" average for the 1st nine weeks, 2nd nine weeks, 3rd nine weeks, and final grading periods.  To be included on the A/B Honor Roll a student must have at least one A and remaining grades of at least B's.
Insurance
		 All students will be given an opportunity to subscribe to an insurance policy that pays benefits for most injuries received at school in travel to school or home. Participants in athletics must be covered by the accident policy offered by the school or have a form on file, signed by the parent/guardian, stating that child has sufficient coverage and that they do not desire to have the policy offered by the school. If you need additional information about insurance you can obtain the information through your homeroom teacher or guidance counselor.
	
	Lost and Found
	 Students who believe they have lost books or other articles should check in the office to see if they have been found and returned.  Similarly, students finding items around the school or on a bus are asked to bring them to the office.
			
	School Day
	     The normal school day is from 8:20-3:25.  All students who arrive to school prior to 8:00 are required to report to the cafeteria unless they have a note to meet with a teacher prior to the 8:00 bell.  The school day consists of 4 “blocks” of 94  minutes each, a thirty minute lunch period, and five minutes between each block.  All students are expected to be present and in first block before the tardy bell.  Students are not to be in the school building or on school property after 3:45 unless you are under the direct supervision of a teacher, sponsor, or building administrator.  Wandering students will be sent to the office to wait for their parent / guardian to pick them up.
 
School Crime Line

     In accordance with the Code of Virginia 22.1-280.2, Roanoke County high schools will participate in School Crime Line.  Students who have information regarding hazards, threats, or crimes may anonymously call Crime Line at 344-8500.  Calls could bring cash rewards of up to $100 which would be paid off school property to ensure confidentiality.

School Watch Information Box

     It is imperative that students take an active role in reporting incidents that they may witness while at school.  It is impossible for a faculty member to be everywhere in the building all the time.  Students can report incidents by dropping a note indicating the date, time, location, and students involved in the School Watch Information Box located on the wall outside the library.  Students can also use the digital drop box on Highlander Hallway to inform the administration of incidents that they witness at school.  The information you provide will be confidential.  

Selling/Fundraisers

     Products are NOT to be sold by groups or individuals during class time or homeroom.  The selling of products in the community must be kept to a minimum.  Before any individual, club, or organization sells any products in the community, approval must be obtained from the principal and Central office.
Signs and Posters

     Students must get permission before any materials, posters, or signs are posted in the school.
1. Items are to be posted only on the tile portion of the halls or on available tack strips.  Scotch tape or masking tape must be used to hang items on the tile portion of the wall.
2. Materials should NOT be posted on the painted areas or ceilings.
3. Individuals and groups are responsible for removing all materials and cleaning up after the area is used.

Study Hall & Library Policies

· Study halls and the library are provided for the   primary purpose of studying, research, and problem solving.
· Guidelines for operation of study halls will be covered by the teacher in charge.
· Students must have a note from their study hall teacher in order to go to the library/labs.
· Students should report to study hall and may be released only by the study hall teacher or an administrator.

Teachers Workroom
     Students are NOT permitted in the teachers’ workroom.  If you need to contact a teacher in the workroom, go to the office; a secretary will contact the teacher for you.

As a rule, a phone call is not an appropriate means of communicating emergency information that could be hard for a student to deal with.  Parents are encouraged to speak with an administrator or guidance counselor prior to speaking with a student in emergency situations. 
Textbooks
     Books are issued at the beginning of the school year.   Each book issued to the student is recorded according to the book number by the classroom teacher.  The student is responsible for returning the same book at the end of the year.  Lost and damaged book fees must be paid by the student to whom the book was issued.

Visitors
  Students are not allowed to have visitors during the school day.  Immediate family members can visit during lunch after checking in with the main office. Former students who wish to visit with a teacher must make arrangements with the teacher in advance and should visit during a non-teaching period. 



ATTENDANCE POLICIES

ALL ATTENDANCE RULES APPLY TO ALL STUDENTS REGARDLESS OF AGE UNLESS THEY HAVE BEEN LEGALLY EMMANCIPATED AND NO LONGER LIVE WITH A PARENT OR GUARDIAN.


Absence from School
     Following an absence or tardy, always report to the attendance window.  The student should bring a note from home (within 2 school days) to the attendance window before homeroom.  If the student reports late to school, a note should be taken to the attendance window upon entering the building.  Students who are absent from school may not participate in an after school function on that date unless you have received prior approval. Legitimate excuses for absence, tardy, and early dismissal include, but are not limited to, personal illness or illness in the family which requires that the pupil miss school, death in the family, court appearance, and dental/doctor appointments.  Students need to receive prior approval for the following absences:
1.     Any absences due to family vacations or any out of town functions that involve an absence of a day or more.
2.     Appointments or personal business during exam period when a student has a scheduled exam.
	If a student becomes ill at school, he/she should go to the school nurse.  If the nurse is not available, the attendance office in the high school will contact a parent/guardian or someone on the emergency card.  ALL STUDENTS MUST CHECK OUT THROUGH THE ATTENDANCE OFFICE.  

Attendance of Students     
     The local school law requires attendance in school of all children between the ages of five and eighteen who are not physically or mentally incapacitated for schoolwork.
A. When a student reaches the age of eighteen he is eligible to withdraw legally from school.
B. All students in grades 9-12 shall maintain a full-day schedule of classes unless a waiver is granted by the superintendent of schools.  Students are required to stay in school the entire day.  Students are not allowed to leave on a regular basis even from a study hall.
C. Regular attendance is essential if maximum academic progress is to be made.  Schools will make every effort to encourage regular attendance.  The following procedures will be followed:
1. When a student’s accumulated absences reach five (5) days, the school shall contact the parents and advise them that the child’s progress is being jeopardized.  
2. When ten (10) days have accumulated, a conference with parents should attempt to discover the problem and possible solution.
3. When fifteen (15) days have accumulated, the parents should be advised and the visiting teacher notified.
4. If absenteeism continues after visiting teacher referral, the visiting teacher will take appropriate steps to ensure regular attendance.
5. When any student has been absent fifteen (15) consecutive days, the child is withdrawn.

Truancy 
     Truancy from school or “skipping” school cannot be tolerated.  This not only can hinder achievement but also can lead to habits of irresponsibility.  Those students who wish to attend public school must expect to attend daily unless a valid excuse is presented and must follow the assigned schedule if the school is to assume the responsibility for the student’s education.
  
a) First Offense: Counsel student; notify parents, advise them of future steps; assign make-up time before or after school. 
b) Second Offense: Parental conference; report to visiting teacher if under eighteen (18) years of age; reinstate on assurance of parent that truancy will cease; make up time before or after school.  
c) Third Offense: Visiting teacher will take legal steps for those under compulsory attendance law.

Skipping Class
	 	     Skipping class will not be tolerated.  Students will be assigned an 1.5 hours of detention for each occurrence of skipping class.  Students with multiple occurrences may be assigned to Saturday School or out-of-school suspension.  Students who have a parking permit may have their permit revoked for skipping class and/or school.

Tardiness 
     Being tardy to class and/or school is detrimental to the educational progress of students. The school will take appropriate steps that may include detention, Saturday school, and/or suspension in an effort to encourage punctuality.


Early Dismissals
1. Student must bring note from parent stating time and reason the student is to be dismissed.   A parent or guardian must sign the note.  If the student is to be picked up by someone other than the parent/guardian, this must be stated in the note.
2. Student must take the note to the Attendance Office before homeroom in order to receive an early dismissal slip. 
3. Present the early dismissal slip to the teacher of the class from which you will be dismissed.  The teacher will dismiss the student at the appointed time.
4. Student must report to the attendance office and sign out. 
5. If a note is not sent with the student, the parent must come to the attendance office to check the student out of school.  If someone other then the parent/guardian plans to check the student out of school, the parent/guardian must call to inform the attendance office.




Make-Up Work
     Students must take the initiative to obtain and make-up all work and assignments missed due to absence from class/school. When prolonged absence (more than three days) is expected, arrangements should be made with the guidance/attendance office to pick up assignments.
Please refer to the make-up policy on the RCPS website:  www.rcs.k12.va.us


Procedures for Student Withdrawal
1. Secure a withdrawal slip from the Guidance Office.
2. Return all books to the classroom teachers and have the teacher sign the withdrawal form indicating that all materials have been returned.
3. Return your laptop to the laptop repair room.
4. Have the withdrawal slip signed by the librarian, homeroom teacher, laptop technician, and guidance counselor.
5. Return the form to the main office to be signed an administrator.










STUDENT SERVICES

Guidance
     The Guidance Department seeks to provide activities and services which assist the individual student in knowing and accepting themselves and recognizing and developing their potentialities.  These services rendered by specifically trained personnel include the following: orientation, educational and career planning, counseling, testing, maintaining records, and placement.


Student Assistance Program
     The primary purpose of the SAP is to provide education, assistance, and support for students affected by their own or others' drug and alcohol-related problems.  Students may be referred to the program through self-referral or referral by peers, parents, school staff members or community representatives.  Referral of a student to the Student Assistance Program by itself does not constitute an allegation that the student has an alcohol/drug-related problem.
     An essential feature of the program is that students and their family members are encouraged to contact the program with alcohol and other drug related problems with the assurance that such contacts will be handled sensitively and confidentially.  Upon referral to the Student Assistance Program members may consult with the students, parents, and/or staff members in an attempt to assess the nature and scope of the student’s problem in order to make appropriate recommendations and referrals.  Participation in the Student Assistance Program is voluntary.  Regardless of whether a student accepts or rejects assistance, it remains his/her responsibility to bring school performance up to acceptable levels or face such corrective or disciplinary actions as may be warranted.













SUBSTANCE ABUSE POLICY 
Please refer to the RCPS website for updates to the Substance Abuse Policy (Policy 3.22 AR) and Policy 7.6 (Athletic Training Rules)
1. Students shall not use, be under the influence of, or have in their possession on school property or while participating in or attending a school sponsored activity, alcoholic beverages, marijuana, other controlled substances, or drug paraphernalia.
a. First Offense: Parents and law enforcement will be contacted.  The student will receive an out-of-school suspension, with no right to make up missed work for 10 days, and will be ineligible to participate in extracurricular activities for 1 calendar year. 
i. The building administrator may reduce the suspension and loss of extracurricular eligibility if the student and parents agree to the terms and conditions of the SAP Contract.  
ii. Reduction in length of suspension extracurricular ineligibility or withholding of expulsion may be revoked whenever a student fails to demonstrate compliance with or satisfactory progress in the Student Assistance Program.
b. Second Offense: Parents and law enforcement will be contacted.  The student will receive an out-of-school suspension for 10 days with no right to make up work, and will be ineligible for participation in extracurricular activities for 1 calendar year.  A recommendation for expulsion may be made to the Superintendent and an expulsion hearing will be scheduled with the School Board Disciplinary Committee. The building administrator may reduce the suspension and loss of extracurricular eligibility if the student and parents agree to the terms and conditions of the SAP Contract.  

2. Students shall not give, sell, distribute, or possess with the intent to give, sell, or distribute on school property or while participating in or attending a school sponsor activity, alcoholic beverages, marijuana, other controlled substances, drug paraphernalia or imitation controlled substances.
 a.	First Offense: Parents and law enforcement will be contacted.  The principal shall affect an out-of-school suspension for 10 school days and shall recommend expulsion.

Don’t be STUPID…
Say NO to Drugs!!!



VIRGINIA HIGH SCHOOL LEAGUE RULES FOR ALL STUDENTS

1. The student shall be a regular bona fide student in good standing of the school they represent.
2. The student shall have been promoted to the ninth grade or shall have passed the 5 (five) eighth grade subjects in a previous school year.  Eighth grade students may participate in athletic events for one year only while in the eighth grade.
3. The student shall have been regularly enrolled in the school that they represent not later than the beginning of the tenth day of school of the semester.
4. The student shall have passed, at the end of the semester immediately proceeding that in which he desires to compete not less that 5 (five) subjects or their equivalents, offered for credit or required for graduation, and requiring full time in the regular schedule of classes.  They shall be currently enrolled in not less that 5 (five) subjects or their equivalent, offered for credit or required for graduation.  Deficiencies recorded at the end of the school year may be made up only by work recognized by the State Department of Education provided that the deficiencies are made up before the opening of the fall semester.
5. The student shall not have reached the age 19 by the first of August of the school year in which they wish to compete.
6. The student shall not have enrolled in one high school and subsequently transferred to and enrolled in another high school without a corresponding change in the resident of their parents, parent or guardian.
7. The student shall not have been enrolled in the last 4 (four) years of high school for a period of more that 8 (eight) consecutive semesters, beginning with the semester in which they were enrolled for the first time in the 9th (ninth) grade or with the semester in which he first enrolled after passing 5 (five) eighth grade subjects in a previous school year, whichever occurred first, and the eight consecutive semesters shall be counted continuously from that point, regardless of whether or not the student is enrolled in school.
8. Head coaches will determine the individual rules for each sport and the criteria for earning a varsity letter.
9. Students on school probation will not be allowed to participate in extra-curricular activities…   VHSL “Student in Good Standing”.
10. Students must be in attendance on the day of an extra-curricular activity to be eligible to participate in the activity.  Any student who checks out before the end of the school day is not eligible to participate that night in school activities that include athletics, cheerleading, etc. Exceptions must be approved by an administrator.
11. All students must ride to an event on school provided transportation.  A student may be released after an away activity to their parent.  
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